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Banquet Hall Information 
 

 

Hall Rental Rates –  

 

• The banquet hall rental rate is $125/hour with a three (3) hour minimum and maximum of 

six (6) hours.  Extra hours are based on the hourly rate. 

• If alcoholic beverages are to be served, an additional $75.00 fee is required for bartender.  

Last call will be fifteen (15) minutes before the event is scheduled to end. 

• A deposit of $400 or full balance, if less than the required deposit, is required to secure 

the requested date.  

• Final payment is due one (1) week prior to your event. 

• The hall and bar will close no later than 1:00 am. 

 

The following guidelines are consented to upon signing the rental contract with the Citizens’ 

Hose Company. 

 

• No smoking is permitted in the building. 

• We are not responsible for any stolen or damaged articles. 

• The property of the Citizens’ Hose Company is under 24-hour surveillance. 

• No decorations shall be hung from the ceiling, on walls or affixed to the floor. 

• All decorations must be removed after the event. 

• Decorations in the entryway, on windowsills, and the bar shall not be removed. 

• NO dance floor wax of any type shall be put down on the floor. 

• Any type of incendiary device(s) are prohibited, including smoke machines. 

• No alcohol shall be consumed outside of the banquet hall, including parking lot and 

sidewalk. 

• All beverages (alcohol and sodas) must be served through the bar.  

 

 

Cancellation Policy/Returned Checks 

 

 

Cancellations, in writing, 45 days to a scheduled event will receive a full refund; cancellations 

less than 45 days will not receive a refund.  The Citizens’ Hose Company reserves the right to 

cancel any event by notifying the requester 45 days prior to the scheduled event, unless it is an 

emergency, and will refund all monies.   

 

If a check is returned, payment must be made in full, including any applicable fees, prior to the 

event, by cash or money order or the event will be cancelled. 
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CONTRACT 

 
The Citizens Hose Company owns and operates the banquet hall hereafter known as the Lessor 

and 

 

________________________ agent for ____________________________ hereafter known as 

the Lessee agree and understand the following: 

 

 

1. The Lessee is renting the Citizens’ Hose Company Banquet Hall for the sole purpose of a 

_________________________________ on __________________________ from 

_______a.m./pm to ________ a.m./p.m.   

 

2. The Lessee is responsible for and a must make full payment on any or all damages and/or 

theft, incurred to the building or equipment on the premises of the Citizens’ Hose 

Company caused by persons attending the function. 

 

3. If this contract has been brought about by means of false information the Lessor, at its 

discretion, may cancel this contract. 

 

4. Lessee cannot sublet the hall or sell tickets for personal profit. 

 

5. Lessee cannot use the name Citizens’ Hose Company in any advertising or printed 

material, or to use words which would indicate the Lessor sponsors or endorses the event 

except to state location of the event. 

 

6. The Lessee understands, that if the hall becomes unusable for reasons beyond Lessor’s 

control, such as, but not limited to fire, flood, or reginal power failures the liability of the 

Lessor shall be the return of the deposit or to reschedule the event at the earliest date 

available. 

 

7. The Lessee understands that the primary function of the Citizens’ Hose Company is to 

provide emergency services to the public and that in the event of a National, State, or 

Local Emergency it may be necessary to use the hall as part of that service.  Therefore, if 

the hall is placed in service for such an emergency this contract is null and void and all 

deposits pertaining to this contract returned to the Lessee.  Arrangements may be made to 

reschedule the hall.  

  

8. The Lessee understands that they must purchase all beverages from the Lessor, as it is 

unlawful to bring alcoholic beverages on the premises.  
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9. The Citizens’ Hose Company does not allow outside food into their banquet hall.  A list 

of approved caterers and contact information will be provided separately. 

 

10. Payments can be made by check, money order, credit or debit card or cash.  If you mail 

contract and payment, please send to the above address to the attention of the Hall 

Manager. 

 

11. In signing this contract, Lessee and Lessor agree that they have read and fully understand 

this contract. 

 

 

 

_______________________________   ______________________________ 

Lessor (Citizens’ Hose Company)     Lessee 

 

 

 

______________________________   ______________________________ 

Printed Name       Printed Name 

 

 

 

______________________________   ______________________________ 

Date        Address 

 

        ______________________________ 

        City, State, Zip Code 

 

 

 

        ______________________________ 

        Phone Number 

 

 

 

        ______________________________ 

        Date 
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BAR CONTRACT 

 
The Lessee is responsible for their guest.  No alcoholic beverages are permitted to be 

brought onto the property of the Citizens’ Hose Company.  No alcoholic beverages may 

leave the Citizens’ Hose Company Banquet Hall as well!! 

 

The cost for the bar is per person, regardless of age, unless they are three years and under. 

 

No one under the age of 21 will be served alcoholic beverages.  Parents should obtain sodas and 

juices at the bar for those under 21.  Due to state law, bartenders reserve the right to check 

IDs upon request.  No ID will result in not being served from the bar.  Please pass this 

information on to your guests, especially those in the wedding party due to the dress code. 

 

Last call will take place fifteen (15) minutes before the event is scheduled to end. 

 

We have the right to refuse anyone who is either creating a disturbance or intoxicated.  The 

lessee will be responsible for any damages done to the banquet hall. 

 

Bar prices are subject to change without notice, due to market price changes beyond our control. 

 

As lessee of the banquet hall please be advised and responsible.  Everyone attending your event 

must follow and abide to all laws of the state of Delaware regarding the consumption and 

possession of alcohol.  Anyone attending the event failing to comply could result in the 

termination of your event. 

 

 

Bar Options: 

 

Beverage Only Option - $3.00/person  __________ 

 

Open Bar Option - $15/person   __________ 

 

Beer, Wine & Soda Option - $10/person  __________     

 

Cash Bar Option     __________  

 

 

 

# of People ____________ 
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_______________________________   ______________________________ 

Lessor (Citizens’ Hose Company)     Lessee 

 

 

 

______________________________   ______________________________ 

Printed Name       Printed Name 

 

 

 

______________________________   ______________________________ 

Date        Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Citizens’ Hose Company 

103 West Commerce Street 

P.O. Box 97 

Smyrna, DE  19977 
 

Revised 8/25 

 

 

Approved Caterers for the Citizens’ Hose Company Banquet Hall 

 

 

Case Catering – Kim Case 

302-264-1960 

 

 

Skyline Catering – Liz Hansen 

302-389-6679 

 

 

Main Street Market – Cathy Shaner 

302-653-8837 

 

 

 

 

 

 

 


